Risk Assessment — School Opening in March 2021

School Name: Durston House , ,
. . - Risk Rating System
Site Details: 12-14 Castlebar Road, Ealing, W5 2DR, 26 Castlebar Road, W5 2DT, W " ;=[/IinorT/.No Ilniury
. . . . everity or most likely consequence = Lost Time Injur
9 Longfield Road, W5 2DH, Castlebar Playing Fields, W5 2AW, Playing p=y g y 3= Majorllnjury/]Lll:gtaIity
Fields, Swyncombe Ave W5 4DR. 1 = Unlikely/ Infrequent
RISk ASSGSSOF'S Name: Jenny Twyford Likelihood of the incident occurring if Ec&zfible/Occasional
= y/ Frequent
RlSk Assessment Date: 19 Aprll 2021 Risk Rating = Likelihood x Severity 1 or 2 = Low Risk/ Priority
H 3or4=Med Risk/ Priori
Updated 23 April 2021 5 or 9 = High Risk! Priority

On the 20th March 2020 the UK government in response to the coronavirus pandemic (designated by the World Health Organisation as COVID-19)
introduced a lockdown of the working population, except for persons identified as Key Workers, as a medical control measure to reduce the spread
of the virus and to enable resources to be allocated to those who are infected and maintain essential services for running the country.

From week commencing 1 June 2020, pupils in Reception, Year 1 and Year 6 were welcomed back to school and all pupils returned to school in
September 2020 for the Autumn Term 2020.
The school was closed again at the beginning of the Spring Term 2021 but will reopen to all pupils on 8 March 2021

The school opened for all pupils on 20 April 2021 for the Summer Term

This risk assessment is undertaken in compliance with the Management of Health and Safety at Work Regulations 1999 to aid the planning and
monitoring of a safe reintroduction of the staff and pupils of the School on 8 March 2021 in line with the government guidance.
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Assessment

Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
Staff or pupils with Staff, Pupils e The latest Government guidance - guidance for school being followed 3 Y 1
underlying health i) All staff will be asked to inform the school if they have any underlying
conditions that may put health conditions, or if they live with someone in an extremely clinically
them at increased or very Severe illness or death vulnerable health group, that may put them or a member of their family
high risk of severe illness as a result of contracting at either increased or very high risk of severe illness from Coronavirus
from Coronavirus (COVID- Coronavirus (COVID-19) (COVID-19) if they return to work on 8 March 2021
19) whilst at work Advice for those who are clinically-vulnerable can be found here:
guidanceon shieldingand protectingpeoplewho are clinicallyextremely
vulnerablefrom COVIEL9.
ii) Parents will be asked to inform the school if their son/s have underlying
health conditions, or someone in the household is in an extremely 2
clinically vulnerable health group, that may put them at either increased
or very high risk of severe illness from Coronavirus (COVID-19) if they
return to school.
Lack of staff available to All e There will need to be a full complement of staff if the school is to open for 1 N 3&4

operate safe staff: pupil
ratios and/or operate site
Staff may not be able to

work on site as a result of:

o Either themselves or a
member of their
household developing
symptoms of COVID-19;

¢ Being notified to self-
isolate by NHS Test &
Trace; and/or

e Having an underlying
health condition that
results in them being
clinically extremely
vulnerable.

Various potential
injuries as a result of
lack of supervision,
and/or lack of site staff

all year groups.

e Supply staff will be sourced to provide cover

e Cover for non-academic staff will be arranged, as necessary

¢ Should staffing levels drop the school may have to consider sending one or
more Year Groups home.

e Staff and parents will be encouraged to avoid public transport and walk,
cycle or drive to school.

e Cover staff will be inducted on arrival on their first day.
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https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19

Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
Suspected case of All The Government’s Guidance on staying at home can be found here: stay at 2 N

Coronavirus (COVID-19) on
site

Staff, pupils and/or
contractors may display
symptoms of Coronavirus
(COVID-19) whilst on site

Governmentsuidancel:
Minimisecontactwith
individualswho are unwell

GovernmenGuidancel0 &
10b: Engagewith the NHS
Testand Traceprocess

GovernmenGuidancel 1:
Manage confirmed cases of
coronavirus amongst the
school community

Potential spread of
Coronavirus (COVID-19)
to other staff, pupils and
others on site

home guidance

If a member of staff, visitor (including parents) or contractor becomes
unwell with a new, continuous cough or a high temperature, or has a loss
of, or change in, their normal sense of taste or smell (anosmia) whilst on
site they must be sent home and advised to follow the stay-at-home
guidance. They should not visit their GP, a hospital or a pharmacy. If their
life is at risk or if they are seriously ill, then a member of staff should call
999. They must self-isolate for at least 10 days and should arrange to have a
test to see if they have COVID-19. Other members of their household should
self-isolate for 14 days from when the symptomatic person first had
symptoms.

If a pupil becomes unwell with a new, continuous cough or a high
temperature or has a loss of, or change in, their normal sense of taste or
smell (anosmia) whilst on site, they must be sent home with their
parent/carer and advised to follow the stay-at-home guidance. They should
not visit their GP, a hospital or a pharmacy. If their life is at risk or if they
are seriously ill, then a member of staff should call 999. They must self-
isolate for at least 10 days and should arrange to have a test to see if they
have COVID-19. Other members of their household (including any siblings)
should self-isolate for 14 days from when the symptomatic pupil first had
symptoms.

Tests can be booked online through the NHS testing and tracing for
coronaviruswebsite, or ordered by telephone via NHS 119 for those
without access to the internet. Essential workers, which includes anyone
involved in education or childcare, have priority access to testing.

If someone tests negative, if they feel well and no longer have symptoms
similar to coronavirus (COVID-19), they can stop self-isolating. They could
still have another virus, such as a cold or flu — in which case it is still best to
avoid contact with other people until they are better. Other members of
their household can stop self-isolating.

If someone tests positive, they should follow the ‘stay at home: guidance for
households with possible or confirmed coronavirus (COVID-19) infection’
and must continue to self-isolate for at least 10 days from the onset of their
symptoms and then return to school only if they do not have symptoms
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance

Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)

other than cough or loss of sense of smell/taste. This is because a cough or
anosmia can last for several weeks once the infection has gone. The 10-day
period starts from the day when they first became ill. If they still have a high
temperature, they should keep self-isolating until their temperature returns
to normal. Other members of their household should continue self-isolating
for the full 14 days.

e Swift action will be taken to contact the DfE Helpline 0800 046 8687 (Option
1) for advice on action to be taken when it is known that someone who has
been in the school has tested positive for coronavirus (COVID-19). They will
advise if the School needs to contact the Local Health Protection Team
(LHPT)

e The contact information for the Local Health Protection Team (LHPT) is
available in the Headmaster’s Office. This team will also contact schools
directly if they become aware that someone who has tested positive for
coronavirus (COVID-19) attended the school — as identified by NHS Test and
Trace.

e The School’s ‘Return to School - Guidelines for Staff (Dealing with a
possible Coronavirus Infection V3)’ outlines the steps to be followed should
a member of staff or pupil display symptoms whilst in school.

o If a member of staff or pupil displaying symptoms is awaiting collection,
they will be moved to a room where they can be isolated behind a closed
door and the window opened for ventilation. If it is a Pre-Prep or Junior
School pupil a member of staff with suitable PPE will remain with them.

e Staff have been made aware that the parents/carer/family member
collecting a pupil or member of staff displaying symptoms may also have the
virus themselves. They will be asked to wait outside and the person to be
collected will be brought out to them.

e A member of staff who has helped someone displaying symptoms does not
need to go home unless they develop symptoms themselves. They will be
advised to wash their hands thoroughly for 20 seconds after any contact
with someone who is unwell.

e We do not expect that closure of the school will be needed. We will,
however, assess the need for closure after each occurrence.

o Staff have been advised that they must inform a member of school staff
prior to leaving the school if they think they have the symptoms of COVID-
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Description of Hazard

Who could be harmed
and how?

Existing Control Measures

Risk
Rating
(1-9)

Additional
Action
Required?
(Yes / No)

Action
Ref.
No.

19. (i.e., they must not just leave the site without informing that school that
they have developed symptoms of Coronavirus).

e The latest Government guidance on what to do if someone develops
symptoms of Coronavirus (COVID-19) whilst in school will be kept under
constant review and guidance to staff, pupils and parents updated to reflect
any new advice. guidance for schools

e Staff and pupils will be regularly briefed on the symptoms of Coronavirus
(CovID-19).

e Posters informing of symptoms have been displayed in prominent locations.

e Parents will be informed by letter if there is a suspected case in school that
has led to a member of staff or a pupil being sent home

e Isolation rooms for any suspected cases of COVID-19 in each building have
been identified.

e The movements of suspected case(s) will be reviewed and suitable cleaning
undertaken in line with the Government guidance.

e Staff using NHS Covid-19 App - If a staff member receives a notification
during the school day via the app that they have been in close contact with
a confirmed case and should therefore self-isolate, they should report this
immediately to Covid-19 Coordinator before leaving the school premises,
and continue to follow PHE advice

e Staff should be advised to pause the contact tracing feature of the app if
there are periods of time when they will not be near their phone (for
example, where it is in a locker), to avoid the app misidentifying close
contacts.

e  Further guidance can be found at:
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-
app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-
app-in-schools-and-further-education-colleges

Lack of testing to identify
asymptomatic staff or
pupils who may have
COVID-19, causing
unnecessary spread of virus

All

e Test site, in accordance with Government Guidelines, established in the
pavilion at Castlebar Fields

e Separate Risk Assessment carried out and approved before the first tests
were carried out.

e Asymptomatic testing using lateral flow tests - encouraged but voluntary
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https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges

Description of Hazard

Who could be harmed
and how?

Existing Control Measures

Risk
Rating
(1-9)

Additional
Action
Required?
(Yes / No)

Action
Ref.
No.

GovernmenGuidance:
Promoteand engagein
asymptomatidesting

Asymptomatic testing introduced for all staff twice weekly since 4 January
2021
Asymptomatic testing for boys in Years 7/8 on return to school on 8 March
2021; 4 testsin total (3-5 days apart - 3 in school, 1 at home)
0 Subsequent biweekly testing at home for boys
0 If test result is negative, and no symptoms are displayed return to school
as normal
0 |If test result is positive, the pupil / staff member returns home, self-
isolates according to current NHS Test and Trace guidance
Consent forms obtained from staff and pupils before first test.
All staff and pupils in Years 7 & 8 are asked to self-test at home twice a week
and report the results to the school. All have been provided with test kits.

An outbreak of Covid-19
(more than 2 cases) leading
to some year groups being
sent home.

GovernmenGuidancel 1:
Manageandreport
confirmedcasesof
coronavirusamongstthe
schoolcommunity- Remote
educationsupport

GovernmenGuidancel 2:
Containany outbreakby
followingthe Local Health
Protection Team (LHPT)
advice

All

If there is an outbreak (2 or more confirmed cases in 14 days or a rise in
absence where coronavirus is suspected) the School will contact the DfE
Helpline 0800 046 8687 (Option 1) for advice on action to be taken. They will
advise if the School needs to contact the Local Health Protection Team
(LHPT) for advice on action to be taken
Local Health Protection Team (LHPT)contact details to be available in all
offices
A broad and balanced curriculum will be maintained if there has to be a
whole School / Section of School Closure
Blended Learning Guidelines (Rec) and Blended Learning Guidelines (Yrs 1-8)
are followed

0 Zoom will be used to deliver lessons following in-school timetable and
Schemes of Work
The VLE will be used to set and feedback on work
Learning Support provision will be via VLE tasks
Enrichment and Activities will revert back to VLE tasks
Pupils will be instructed to take home textbooks, exercise books and
other resources before they leave school

0 There will be regular assessments
Form Teacher contact / pastoral support will be maintained in Form
Time each day before lessons and Friday lunchtime (Yrs 5-8)

O O oo

e Where possible, the sense of School Community will be maintained with

0 Zoom Assemblies / House Assemblies
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
0 Daily Facebook posts
0 Remote events / competitions
0 Ifiindividuals / small groups are unable to be in school owing to
isolation, blended lessons will be introduced
0 All classrooms have been fitted with appropriate technology for Zoom
0 Staff will be given laptops, if necessary
e |f a member of teaching staff is unable to come in owing to isolation their
lesson will be delivered via Zoom with cover / supply teacher in the
classroom and work will be set and marked via the VLE
e Cover will be needed if a Teaching / School Assistant is unable to come in
owing to isolation or illness.
e Parents Evenings will be held via Zoom
Lack of adequate social All e The Government guidance on full opening of school has been considered 4 N

distancing measures
including in common areas
such as access paths,
corridors, dining areas,
playgrounds, toilets etc
staff offices, meetings
rooms and staff rooms/ rest
areas, contractors and
visitors

Governmentsuidanceb.
Minimisecontactbetween
individualsand maintain
socialdistancingwhere
possible

Governmentsuidance?.
Whererecommendedyseof
facecoveringsn schools

Potential spread of
Coronavirus (COVID-19)
between staff, pupils
and others on site

and is kept under constant review. It can be found here:
guidance for schools

e Guidelines for parents have been produced, including new staggered start
and finish times and advice about parents a not gathering anywhere or
coming to the school gate with their child

e Pupils will enter the school through the front of or rear playground of Main
School, the car park in Pre-Prep and the rear garden of Junior School

e ‘Wait Here’ Footprints have been painted on the pavements leading to the
three School gates and in the Pre-Prep playground.

e Boys in Years 5-8 wear face coverings in communal areas including the
Library, West Corridor, the Cloakroom, at Haven Green and travelling on a
coach

e If parents of pupils in other year groups would like their son/s to wear a face
covering in communal spaces they may do so; however, this is optional.

o All staff wear face coverings in communal areas, including the Libraries,
West Corridor, Cloakrooms, on coaches, at Haven Green and in the
Staffroom areas when not eating or drinking

e Parents are asked to wear face coverings when dropping off and collecting
boys

e Staff on coaches must wear face coverings

o All face coverings should be stored in a sealable plastic bag when not in use
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https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools

Description of Hazard

Who could be harmed
and how?

Existing Control Measures

Risk
Rating
(1-9)

Additional
Action
Required?
(Yes / No)

Action
Ref.
No.

Face coverings for boys must have elasticated fastening or be able to be put
on without tying. Face mask hygiene must be observed

Face coverings no longer used should be disposed of in the rubbish bins
provided (not recycling)

Visitors to the school must wear face coverings. Entry only on completion of
a risk assessment.

New permanent hand wash troughs have been installed, see below.
Suitable social distancing signs have been purchased and displayed
prominently.

A protective screen has been provided for the Junior School Reception desk.
The Main School office has a stable door. The bottom section has a no entry
sign on it and is kept shut to prevent anyone entering the office.

The Pre-Prep office door has a no entry sign.

All staff and pupils have been told not to enter any of the school offices
unless it is an emergency.

Easy-flow traffic systems will operate where possible

Main School: Years 5 and 6 enter Middle School Corridor through Eaton Rise,
up fire escape and through cloakroom - leave towards the front of the
building

Main School: Years 7 and 8 enter and leave through the front of school via
West Corridor

Main School: After Games at Swyncombe boys returning enter through
Eaton Rise, the fire escape and Middle School Cloakroom/West Corridor,
and leave from the front of school

Junior School: Both year groups enter through external cloakroom door,
unpack bags in cloakroom, and exit through central cloakroom door

Junior School: 40 will exit through fire escape

Year 1/ 2 to exit via fire escape, return to building through Car Park, where
possible

Use of the Cloakroom and West Corridor is to be minimized. There will be a
staggered use of the Cloakroom/West Corridor — only one year group will be
in there at any one time.

Year 7 may store their sports bags on the shelves in the Main School sub-
basement courtyard.
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)

The Junior School cloakroom will be split with Year 3 towards the front of
the cloakroom, and Year 4 at the back

There will be staggered section break times as well as staggered leaving
times.

There will be no Pre-Prep breaks at Main School

Classrooms, where possible, have been laid out with all desks facing the
front with a space for the teacher at the front

Unnecessary furniture / items may be removed to provide more space
Boys remain in one classroom for the bulk of their lessons - Pre-Prep and
Junior School

o Year 3 +4 remain in classroom for Art

o Timetable variations - lessons on the same day

o CSc, RS, in Pre-Prep

o Art, CSc, French in Junior School

Use of Subject Specialist teaching rooms e.g. Science Labs, Music Room, ICT
Room, Art Room. Enhanced cleaning between groups.

Use Playground doors for entrance into Art Room and Science Lab
Learning Support lessons

o As much distancing as possible - not face to face

Staggered use of staffrooms

Extra space for staff to work / eat / relax will be provided where possible
Zoom will be used for staff briefings / meetings

Main School - teachers break according to non-contact time

Rm 22 in Main School as overflow staff area

New online resources have been provided for History Lessons

Before and After School Care

Parents have been asked to sign up for ASC in advance

Additional room will be used to spread boys

Boys will bring their own snacks

Whole school / section / House Assemblies will be held virtually using Zoom.

Year Group Assemblies in HGH
Themed Utility Sessions will replace Anti-Bullying
House Activities will be on the VLE
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Description of Hazard

Who could be harmed
and how?

Existing Control Measures

Risk
Rating
(1-9)

Additional
Action
Required?
(Yes / No)

Action
Ref.
No.

The curriculum will be adjusted;

Games and PE lessons to happen as normal, but with cleaning of equipment
and hands at regular intervals at the start, during and end of each lesson.
Social distancing should be maintained before and after matches, and in any
breaks in play.

Rugby (PE) will be switched with Health and Fitness from the Autumn Term
to the Spring Term

No fixtures against other schools

Yrs 1+ 2 PE zoned in HGH or in HG field

Yrs 3/4 Small and Large Ball Skills to use equipment that is easier to clean
No close contact allowed in PrP Gymnastics lessons

No singing - choir / Music / French lessons

Controlled singing permitted in Reception

No PrP Production, but Form Performances Rec-Yr 2with controlled singing
No Orchestra

Reduced music ensembles — Woodwind 12 boys distanced in HG

Chamber Choir — 12 boys distanced in HG

No Pre-Prep Production

Care to be taken with lesson activities - minimal group work

Games as a whole Year Group

No mixed year groups for Games

Music and Movement - forms in Zones with space for teacher at front

Field Lessons in Form Groups

2 Enrichment sessions and 2 extra English and Maths sessions

Adjusted workshops schedule, reduced numbers, possible use of Zoom
Activities to remain on the VLE for Years 7&8

Some peripatetic instrumental lessons will be held in school during school
hours, with some remaining on Zoom outside school hours

There is a restriction on the number of VMTs in school on any given day
VMTs wear face coverings

Risk Assessment has been prepared for VMT peripatetic instrumental
lessons — includes room layouts and teaching restrictions

Activities for single year groups 5 and 6 on appointed days
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)

e Yr 8 summer term Production Rehearsals on appointed day

o All pupils will bring their own stationery and leave it in school each evening

e If any equipment or toys are shared, they will be washed/disinfected each
evening.

e If visitors have to be admitted, precautions (e.g. handwashing, wearing of
gloves / masks) will be taken

e Visitors/VMTs must complete Risk Assessment form before entering school

e Log of visitors will be kept

e Visitors will be met at front gate by Admin Staff

e Prospective parents — only one family group at any time will be allowed in
school for a tour and subject to specific control measures such as out of
school hours and not entering the school buildings, occupied by pupils.

e The reading parents who work in Pre-Prep will not be able to attend

e |tis school policy that contractors are not allowed in school during school
term times.

e Staff and parents/pupils have been reminded that if they are suffering from
any of the symptoms of coronavirus or if they have been contacted by the
test and trace service to inform them, they have been in contact with a
confirmed case they should not come into school and should apply for a test
immediately. They can order one at
https://www.nhs.uk/conditions/coronavirus-covid-19/. If the test is
negative, they will need to give the school a copy of it before they can
return. If the test is positive the school will inform everyone they have
been in close contact with at the school and ask them to order a test as well.

e Isolation of boys or staff as a precaution

e Isolation lasts until such time as member of household or boy/staff tests

negative or 14 days is completed

e Designated email address for parents to contact school directly about
COVID-19 issues/concerns covidnotifications@durstonhouse.org

e Blended Learning Guidelines (Rec) and Blended Learning Guidelines (Yrs 1-
8) are followed

e The School will follow the guidance for employers on test and trace:

https://www.gov.uk/guidance/nhs-test-and-trace-workplace-
guidance#iguidance-for-employers
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https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance#guidance-for-employers
https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance#guidance-for-employers

Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
Staff and pupils contracting | All. Only four boys currently use the bus service. 4 N 5
the virus through direct/ A separate risk assessment has been carried out and guidelines have been
indirect transmission when | Staff and pupils may be issued to the driver and pupils
travelling to/ from the at risk of contracting the Coaches will be needed to transport pupils in year groups to games at
school site on transport virus on transport Swyncombe
services operated by the services operated by the A separate risk assessment has been carried out and guidelines have been
school school (e.g. minibuses, issued to the Coach Company and pupils.
coaches etc.) Yrs 5-8 must wear masks on the coach
All Staff wear masks on the coach
Note: The School has a copy of the Coach Company’s Risk Assessment
Staff and pupils contracting | All The recommendations on transport to and from the school (including 2 N
the virus through direct/ avoiding peak times) as outlined in Coronavirus (COVID-19): safer travel
indirect transmission when | Staff and pupils may be guidance for passengers, updated 11 February 2021 has been published on
travelling to/ from the at risk of contracting the the School website. Staff, pupils and parents/carers have been advised of
school site using their own | virus whilst travelling to/ this.
means from the school, Staff, pupils and parents/carers have been encouraged to walk or cycle to
especially if using public the school if possible
transport. 0 Further space has been found for bike/scooter storage at main
school
Staff who do not normally drive to school will be offered a parking space
where possible.
Hand washing facilities and hand sanitisers have been provided at entry
points to all buildings. All are instructed to thoroughly wash their hands
before they enter a school building.
Offsite trips/educational All Reduced Outings during the Summer Term. N/A
visits Yrs 6-8 Classics Trip cancelled
Travelling against FCO Year 7 & 8 Trips to go ahead with enhanced measures
advice Trips for Years 4, 5 & 6 cancelled
Staff, pupils, contractors All Permanent outdoor hand wash troughs have been installed in the rear of 1 N

and visitors not
implementing suitable
hygiene practices to limit

Potential spread of
Coronavirus (COVID-19)

the three school buildings and at both playing field sites
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https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers

Description of Hazard

Who could be harmed
and how?

Existing Control Measures

Risk
Rating
(1-9)

Additional
Action
Required?
(Yes / No)

Action
Ref.
No.

the risk of direct and
indirect transmission.

Government Guidancg
Clean hands thoroughly
more often than usual

GovernmenGuidance 4
Ensuregoodrespiratory
hygieneby promotingthe
‘¢ ait, knfit, killi t °
approachand Hands Face
and Space

between staff, pupils
and others on site

e Standalone hand wash stations have been provided in the front gardens of
the three school, buildings as well as inside Main School and Junior School

e Soap, disposable hand towels and bins have been provided at all hand wash
points

e Pupils and staff will be monitored to ensure they wash their hands before
entering the buildings

e Hand sanitisers/gel will be available at the school entrances and throughout
the three schools at Castlebar and Swyncombe

e Staff and pupils have been briefed on the importance of regular hand
washing after using the toilet, before eating or handling food, and after
blowing their nose, sneezing or coughing and on the correct handwashing
technique.

e To avoid crowding in the toilets, hand washing before eating in Pre-Prep is
managed in the classrooms.

o Staff have been advised to flush toilets with the lid down where possible.

e Posters have been displayed at all hand washing facilities.

e Pupils are allowed to use the toilets as and when necessary. They no longer
go to the toilets in groups. Most of the staff toilets are single occupancy.
Staff have been advised to wait a short while before entering a toilet that
has just been used. Hand gel is provided outside all toilets

e The daily schedule has been updated to reflect handwashing

e Staff and pupils have been briefed on good respiratory hygiene practices
(i.e., covering their mouth and nose with bent elbow or tissue when
coughing or sneezing). ‘Catch it, bin it, kill it’ posters to be placed in
prominent positions.

e Staff and pupils have been briefed on the need to avoid touching their face
(and especially the eyes, nose and mouth).

e Anti-bacterial wipes are provided for all multi use printers and
photocopiers. The secretaries in each building clean the photocopiers
regularly.

e Disposable crockery and cutlery is available in staff kitchens to avoid shared
use. Where this is not possible all items will be washed in the dishwashers
at high temperature
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Description of Hazard

Who could be harmed
and how?

Existing Control Measures

Risk
Rating
(1-9)

Additional
Action
Required?
(Yes / No)

Action
Ref.
No.

Non-essential and essential
persons attending site

All

Potential spread of
Coronavirus (COVID-19)
between staff, pupils
and others on site

e Entry to the three school buildings is controlled via reception whereby any
non-essential persons can be denied access.

e Visitors that do come to school will be met outside the buildings and asked
to remain at a socially acceptable distance.

e Log of visitors will be kept

e Post and delivery personnel will be asked to leave the goods at the gates

e Contractors are not allowed in the school buildings during term time unless
there is an emergency.

e All visitors and contractors who are essential and have to be in school will
be asked to complete a Coronavirus Risk Assessment, prior to the visit and
on arrival and will have their temperature taken.

e Contractors who have to be called to site will be asked to provide their own
PPE. Any equipment they have worked on will be cleaned before and after
the service visit. They will be accompanied at all times to ensure they do not
enter any parts of the building unnecessarily.

e The School does not let out its premises.

N

Lack of adequate
preparation to ensure the
school is ready to be
occupied

All

Various injuries

e The lift in the Junior School is serviced regularly.

e The annual PATS testing has been carried out

e The weekly fire bell tests have been carried out and the Fire Alarm systems
have been serviced.

e The emergency lights have been discharged and tested

e The fire extinguishers have been tested

e The water systems have been tested — see below regarding Legionella

e The fire escape routes have been checked for any obstruction

e The internal fire doors have been checked and are operational.
The final fire escape doors are unlocked and operational

o There will be a final walk round H&S check on Friday 5 March 2021

Legionella risk arising from
unused buildings and/or
parts of the premises.

All.

Exposure to legionella
bacteria leading to
serious illness or death.

e The legionella risk assessment and legionella written control scheme have
been reviewed and updated.

e Actions identified by the risk assessment have been completed.

e Allinfrequently used outlets are flushed regularly
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
Lack of adequate cleaning All e The latest Government guidance 4 N

regime leading to indirect
transmission of the virus
through contract with
contaminated surfaces/
equipment. for general
areas

Government Guidance
Introduce enhanced
cleaning, including
frequentlytouched surfaces
often using standard
products

Potential spread of
Coronavirus (COVID-19)
between staff, pupils
and others on site.

https://www.gov.uk/government/publications/covid9-decontamination
in-nonthealthcaresettings
has been reviewed and is monitored regularly for updates.

e The School will be deep cleaned before 20 April 2021. All contact points
(including gates and exit buttons), work surfaces, door handles, bannisters,
taps etc. will be thoroughly cleaned and disinfected.

e Additional cleaners have been employed, as required, to provide one
cleaning throughout the day at all School sites.

e All cleaning staff are provided with suitable PPE (disposable gloves, aprons
and face masks

e Alternative/more efficient cleaning/disinfecting methods have been found
and supplied to staff

e An additional schedule for cleaning and disinfection of toilets, door handles,
banisters and the emptying of bins has been introduced to be carried out
throughout the day.

o Rooms used for After School Care will be cleaned before the sessions starts.

e Additional cleaning of Subject Specialist teaching rooms e.g., Science Labs,
Music Room, ICT Room, and Art Room has been introduced between groups

0 An additional schedule for cleaning and disinfection the Castlebar
pavilion, lavatories, changing rooms, communal areas, frequently
touched areas and the emptying of bins at 12 noon and 2.00pm each
day.

0 The changing rooms will not be used. Pupils will arrive and stay in PE
Kit all day unless changing is essential - e.g., wet

e Cleaning of common staff spaces to be carried out before lunch, after lunch
and at the end of the day

e Cleaning of shared staff resources between change of teacher e.g.,
computer, whiteboard, chair, desk:

0 Wipes provided in each room.

0 Pupils and teachers to take responsibility

0 Consider disposable covers for keyboards

0 Consider using pens on keyboards, not fingers
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Description of Hazard

Who could be harmed
and how?

Existing Control Measures

Risk
Rating
(1-9)

Additional
Action
Required?
(Yes / No)

Action
Ref.
No.

e Cleaning of shared resources, library books, laptops, tablets, desktops, PE
Equipment and outdoor equipment between use
0 A supply of wipes will be available
0 Returned books will be cleaned after borrowing.
0 Pupils will be told not to touch many books when browsing
0 PE/Games equipment will be cleaned after each PE/Games lesson
using sterilizing fluid, or anti-viral spray and wipes for larger
equipment
0 Pre-Prep Castlebar equipment and break time balls will be wiped
down / washed after use
0 Reception outdoor toys will be kept in classrooms and not shared
e Evening cleaning will continue as before.
e Tissues, soap dispensers, disposable hand towels and disinfectant sprays
and for classrooms are checked and replaced as needed by cleaning staff.
e Hand sanitiser/gels and supplies for outdoor hand washing facilities are
checked and replaced by the Maintenance staff.
e To limit contamination pedal bins have been provided in all classrooms,
toilets common areas and staff rooms.
e Bins for binning/storing facemasks to be provided at drop off points.
e COSHH assessments have been completed for any new cleaning materials
introduced
e Additional stocks of cleaning materials, equipment, and PPE have been
procured.
o All staff informed about new cleaning regime and staff responsibilities for
assisting in that cleaning
e All cleaning staff have been issued with suitable PPE (masks, disposable
gloves and aprons) and have been advised on the procedures for storage
and disposal of PPE equipment.
e All cleaning staff have been advised of the changes to the cleaning regime
and the new cleaning materials being introduced.
e Anin-house training session for the cleaning staff to ensure they all
understand the new cleaning regimes is planned for Friday 4 September
o All staff have been asked to leave the buildings by 5.00pm to allow the
cleaners access
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
Lack of adequate cleaning All The latest Government guidance COVID-19: 2 N
regime for areas known or https://www.gov.uk/governnent/publications/covidl 9-decontamination
suspected to be Potential spread of in-nonthealthcaresettings is reviewed and monitored regularly for updates.
contaminated (e.g. the Coronavirus (COVID-19) Suitable cleaning materials, equipment, and PPE for use on areas known or
isolation room used to between staff, pupils suspected to be contaminated have been procured and cleaning and
house a suspected case) and others on site maintenance staff trained on its use.
leading to indirect Where possible, the contaminated room will be kept closed and will remain
transmission of the virus closed for 72hrs before cleaning to significantly reduce the amount of virus
through contract with living on surfaces to restrict access until cleaning has been undertaken.
contaminated surfaces/ Waste from possible cases and cleaning of areas where possible cases have
equipment. been (including any disposable cloths and tissues) will be double bagged
and stored/disposed of in line with the Government guidance.
If there are heavily contaminated areas such as visible bodily fluids from a
person known to have or suspected of having COVID-19), cleaning staff will
be provided with additional PPE (i.e., protection for the eyes, mouth and
nose)
Hazards associated with the | All The School does not have any catering facilities 2 N
catering provision Staff lunches are delivered daily by a fully vetted external provider
Potential spread of The School has a copy of the supplier's risk assessment.
Spread of infection through | Coronavirus (COVID-19) Pupils bring their own packed lunches, including their own drinking water
multi touch-points at drinks | between staff, pupils The water fountains have been switched off and covered.
machipes, salad bars and and others in school Anti-bacterial wipes have been provided for staff to use prior to using any
serveries shared equipment such as kettles, toasters and fridges.
Extra cleaning to ensure the staff room kitchens are cleaned twice during
the day have been introduced.
Lack of adequately trained All The School will have a full complement of staff. 1 N

fire personnel.

Various injuries ranging
from minor to serious,
or death arising from
poorly executed fire
evacuation

Each building has fire procedures detailing staff responsibilities

Social distancing will be maintained where possible throughout an
evacuation and at fire assembly points.

The Facilities and Compliance Manager has completed Fire Warden training
and the majority of staff completed fire awareness training during Summer
2020

Currently there are no individuals with declared reduced mobility
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
New fire hazards as a result | All e The school is not aware of any new fire hazards that may arise from the N/A
of implementing control implementation of control measures.
measures for COVID-19. Increased risk of fire,
and/or delays in persons
evacuating from the
building.
Lack of adequately trained All e The school has more than 30 members of staff with First Aid at Work or 1 N
first aid/medical/ Paediatric First Aid qualifications. There will be more than adequate
administration of Various injuries/illness numbers of First Aid trained staff in each building.
medication personnel. as a result of delayed e The stocks of First Aid supplies in each building has been checked and
access to first replaced or increased where needed.
aid/administration of
medication
Provision of first aid/ Staff administering first | e The First Aiders have been given copies of and taken through the advice on 4 N

medical treatment to
asymptomatic/
symptomatic individuals.

Government Guidandg:
Wherenecessaryvear
appropriatePPE

aid/ medical treatment.

Staff administering first
aid/ medical treatment
could contract COVID-19
from the individual
being treated.

First Aid contained in: https://www.hse.gov.uk/coronavirus/first-aid-and-
medicals/first-aid-certificate-coronavirus.htm

e First Aid and risk assessments have been reviewed and updated to account
for the risk of members of staff dealing with asymptomatic and
symptomatic individuals and to outline PPE requirements in line with
guidance document for provision of first aid during the pandemic a copy of
which has been handed to the three First Aiders. See also the School’s
Return to School - Guidelines for Staff (Dealing with a possible Coronavirus
Infection).

e Suitable PPE for those staff that may be required to care of symptomatic
individuals (i.e., fluid-resistant surgical masks, disposable gloves, disposable
aprons, and splash proof eye protection) has been provided in all First Aid
rooms.

e The First Aiders have been taken through the new procedures, including
what PPE is required, and how to put it on, take it off and dispose of it.

e Bodily fluid and infection control procedures have been reviewed. No
changes were needed.
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
Poor ventilation All. o Staff have been advised to keep the windows and doors open as much as 1 N
Poor levels of ventilation possible when the buildings are in occupation.
GovernmenGuidancer: leading to an increased e Balance the need for increased ventilation while maintaining a comfortable
Keepoccupiedspaceavell risk of the spread of temperature.
ventilated COVID-19. e Opening high level windows in preference to low level to reduce draughts
e Increasing the ventilation whilst spaces are unoccupied (e.g., between
classes, during break
e Providing flexibility to allow additional, suitable indoor clothing
e Heating is used to ensure comfort levels are maintained particularly in
occupied areas
o Staff have been made aware that if a fire door has been wedged open, the
wedge must be removed if/when a fire alarm sounds.
e The wedges are removed from all fire doors at night.
e Air conditioning, where it is provided, can be used.
e Desk fans can be used
Pupils with SEND SEND Pupils. e The latest guidance for schools states that: 2 N
“Some pupils with SEND (whether with education, health and care plans or
SEND pupils are not on SEN support) will need specific help and preparation for the changes to
adequately supported. routine that this will involve, so teachers and special educational needs
coordinators should plan to meet these needs, for example using social
stories”.
e SENCO/learning support staff to identify any potential issues and ensure
that suitable plans (and where relevant, risk assessments) are in place prior
to SEND pupils returning to school in March 2021.
Lack of risk assessments for | All e No new or adaptive activities are being introduced. All activities to be 1 N

any new/adapted teaching
activities

Various injuries arising
from teaching activities

undertaken will fall under the School’s existing risk assessments.

e Higher risk activities, such as practical experimentation in Science activities,
will be suspended.

e Full complement of staff with First Aid at Work qualifications will be present
in the three Schools
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
Lack of adequate pupil Staff and pupils e The School follows the most up-to-date ‘Keeping Children Safe in Education 4 N
safeguarding procedures for (KCSIE 2021)’ guidance, last updated on 1 September 2020
virtual/online taught Various potential All staff have completed online training for KCSiE 2020The School’s
sessions, including 1:1 safeguarding issues ‘Safeguarding Policy and Child Protection Procedures’ has been updated and
sessions such as music approved by the Board of Governors
lessons etc. Version 16 of the School’s ‘Safeguarding Policy and Child Protection
Procedures’ is available to all via the School’s website.
The school is not providing any 1:1 sessions
Poor staff wellbeing Staff. The latest guidance for schools states that: Governing boards and school 3 N
leaders should have regard to staff (including the head teacher) work-life
Poor mental health, balance and wellbeing. Schools should ensure they have explained to all
including work-related staff the measures they are proposing putting in place and involve all staff in
stress. that process.
The Stress Management Policy has been reviewed to include any additional
concerns posed by COVID-19 and new ways of working
Poor pupil wellbeing Pupils. The latest guidance for schools states that: 3 N

Fear, anxiety, and poor
mental health.

Pupils may be experiencing a variety of emotions in response to the
coronavirus (COVID-19) outbreak, such as anxiety, stress or low mood. This
may particularly be the case for vulnerable children, including those with a
social worker and young carers. It is important to contextualise these
feelings as normal responses to an abnormal situation. Some may need
support to re-adjust to school; others may have enjoyed being at home and
be reluctant to return; a few may be showing signs of more severe anxiety
or depression. Others will not be experiencing any challenges and will be
keen and ready to return to school.
The return to school allows social interaction with peers, carers and
teachers, which benefits wellbeing.
The School has considered the provision of pastoral and extra-curricular
activities to all pupils designed to:

0 support the rebuilding of friendships and social engagement

0 address and equip pupils to respond to issues linked to

coronavirus (COVID-19)
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Description of Hazard Who could be harmed Existing Control Measures Risk Additional | Action
and how? Rating Action Ref.
(1-9) Required? No.
(Yes / No)
0 support pupils with approaches to improving their physical and
mental wellbeing
The School will support vulnerable children and pupils with additional and
complex health needs for resilience, mental health and wellbeing, including
anxiety, bereavement and sleep issues, where necessary
Information about who pupils can speak to if they have any
worries/concerns about returning to school are available.
Fear/ anxiety caused by Staff, pupils, and Staff who have serious concerns about returning to the workplace and may 3 N 6
returning to school. parents/ carers. suffer negative mental health effects have been asked to speak to a
member of the SMT.
Staff, pupils, and/or Staff, pupils and parents/ carers will be provided with details of the
parents/ carers may measures that will be taken to minimise the risk of them contracting the
suffer negative mental virus at the school.
health effects as a result Any specific concerns that employees, pupils, and/or parents/ carers have
of fear/ anxiety about will be identified (e.g., certain activities or areas of the site) and addressed
returning to the school. where possible.
Reasonable adjustments will be made where possible to alleviate concerns
on a case-by-case basis.
Pupils who are reluctant or anxious about returning or who are at risk of
disengagement will be identified and plans developed for re-engaging them
Failure to implement and All The Headmaster’s Secretary, the Headmaster and the Bursar receive the 1 N

adhere to the latest
Government
advice/guidance

Failure to adhere to
Government
advice/guidance
resulting in increased
risk of infection

latest Government Coronavirus (COVID-19) advice as and when it is issued.
(The Headmaster’s Secretary receives all incoming emails to the School, and,
again, distributes all such Government advice to the Headmaster, the
Deputy Head and the Bursar as fail-safe standard practice.)

The Headmaster receives supplementary advice from the Independent
Association of Preparatory Schools.

The Bursar receives supplementary advice from the Independent Schools’
Bursars Association.

The Headmaster, Deputy Head and Bursar complete a daily review of advice
that is available to them; key points are fed back to other members of the
Senior Management Team.
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Description of Hazard

Who could be harmed
and how?

Existing Control Measures

Risk
Rating
(1-9)

Additional
Action
Required?
(Yes / No)

Action
Ref.
No.

e Following a review of the latest guidance available, the Senior Management
Team formulates action plans as required.

e A COVID-19 Committee of Governors has was formed in March 2020 and
will meet (remotely) as deemed necessary with the Headmaster, Bursar and
Deputy Head to discuss key points of Government guidance and evaluate
action plans.

e The School is committed to review and update the present Risk Assessment
in line with any changes to the Government guidance.

Lack of adequate
communication related to
COVID-19 procedures to
staff, pupils, parents/
carers, contractors and
visitors

All

Staff, pupils, parents,
contractors and visitors
not being made aware
of procedures

e Parents receive regular updates from the Deputy Head advising them of key
information including:

0 That they and/or their child/ren must not enter the school site if they
are displaying any symptoms of COVID-19 and to follow the Stay at
home: guidance for households with possible coronavirus (COVID-19)
infection;

0 That only one parent is permitted to attend the school for drop off/pick
up;

0 Not to gather at the school gates/entrances/doors and to maintain
social distancing;

0 Their designated drop off/pick up points and times

0 That visitors will not be allowed to enter the school buildings

e Staff are being kept informed with regular staff and departmental meetings,
virtually. See Return to School - Guidelines for Staff
e Contractors and suppliers have been made aware of the school’s needs.

Failure to gain approval for,
and monitor the
implementation and
effectiveness of this risk
assessment (and any
associated policies/
procedures)

All.

Failure to adhere to the
content of this risk
assessment and any
related policies/
procedures leading to
increased risk of the
spread of COVID-19 on
site and possibility of
criminal prosecution
and/or civil litigation.

e This risk assessment will be reviewed and agreed at Board level.

e The Headmaster has overall responsibility for the implementation and
monitoring of the risk assessment and any related policies/ procedures.

e This risk assessment and any related policies/ procedures will be reviewed
and updated where required, and updates communicated to staff and,
where relevant, parents and pupils.
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Action Plan

Action Action Required Completion Responsible Date Completed

Ref. No. Deadline Person(s)

1 All staff to be asked to inform the school if they have any underlying health conditions, or if 19 April 2021 WM 19 April 2021
they live with someone in an extremely clinically vulnerable health group, that may put them or
a member of their family at either increased or very high risk of severe illness from Coronavirus
(COVID-19) if they return to work on 7 September

2 20 April 2021 WM 20 April 2021
Parents to be asked to inform the school if their son/s have underlying health conditions, or P P
someone in the household is in an extremely clinically vulnerable health group, that may put
them at either increased or very high risk of severe illness from Coronavirus (COVID-19) if they
return to school on 7 September

3 Supply staff to be sourced, if required N/A WM N/A

4 Cover staff will be inducted on arrival on their first day. N/A Bursar/WM N/A

> Risk assessments for coach and minibus travel and guidelines for both issued to the Coach 19 April 2021 Bursar 19 April 2021
Company, minibus driver, and pupils.

6 Staff, who have serious concerns about returning to the workplace and may suffer negative 19 April 2021 WM 19 April 2021
mental health effects have been asked to speak to a member of the SMT.

Next review due:
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